
 
……………………………….. 

……………………………….. 

……………………………….. 

 
I am pleased to inform that private letter box No. ………………… has become available 

at the ……………………… Post Office and under this Agreement is assigned to you 
………………………………... 
 
 Be advised that rental is subject to the following conditions as laid down in the Post 
Office Ordinance Chapter 145; 
 

85. No person shall rent a box under an assumed name; nor shall a box be rented to   
any person where there is reason to believe that it is to be applied to improper  
purposes. 

 
86. A box shall not be assigned to more than one person, except in the case of a Firm, 

Company, Corporation or Society. 
 

87. Unless a renter shall give notice in writing to the contrary, all letters directed to 
him, or in his care, or to his address shall be deposited in his box.  Registered and 
unpaid postal packets shall not be placed in a renter’s box, but shall be retained 
for delivery, notice of such packet in the case of a registered packet, being given 
to the renter by means of a receipt form placed in the box. 

 
88. No correspondence for a box renter shall be delivered over the counter. 

 
89. Should a key be lost, the renter will be required to pay for a new one. 

 
90. The renter of a box will be required to pay for all inquiry or damage done to it by  

himself/herself or his/her agents. 
 

91. When it is desired to cease renting a box, the renter shall upon notification to the 
Postmaster that the use of the box has been discontinued return the key originally 
handed to him/her in good order to the Postmaster. 

 
92. In the event of any letter or packet being placed in the wrong box either 

accidentally, or because of it being wrongly addressed, such letter or packet shall 
be immediately returned to the Post Office.  Should the renter, or the holder of the 
key, of any box fail to comply with this provision, it shall be lawful for the 
Postmaster to discontinue to use of the box by such renter or key holder 

 
 
……………………………….   ……………………………… 
Signature of Applicant    POSTMASTER GENERAL 



POST BOX APPLICATION FORM 

 

 

Postmaster General 
General Post Office 
Castries 
St. Lucia 
 
Dear Sir/Madam, 
 
 I wish to apply for a private letterbox at one of your Post Offices. 
 (Please indicate your location by putting a tick in the place provided) 

 
LOCATION   ANNUAL COST  LOCATION  A. COST 
 
……G.PO    $50, $75, $100, $130  ……La Clery  $75 
……Soufriere    $75, $100   ……Gros Islet  $75 
……Rodney Bay   $130    ……Micoud  $75 
……Castries Car Park  $75    ……Boguis  $50 
……Gablewoods South $75,$100,    ……Marchand $75 
……Gablewoods Sunny Acres $75, $100, $130  ……Monchy  $50 
……Big J’s Wholesale $100    ……Morne Fortune   $100 
……La Croix Maingot $50, $75   ……Bocage  $75 
……Grande Riviere  $100    ……Babonneau $75 
……Vieux Fort  $75, $100   ……Marigot  $50 
 
 I will adhere to all rules and regulations pertaining to the letterbox. 
 

PLEASE COMPLETE THE FOLLOWING 

 
Name:………………………………………………………..  Date:…………………….. 
 
Address:………………………………………………………………………………………… 
 
Telephone #:………………………………  Signature:……………………………….. 
 

FOR OFFICIAL USE ONLY 

 
Amount Paid:………………………….  Date:…………………………………….. 
 
P.O. Box Assigned:…………………………… Rental:…………………………………… 
 
Deposit:……………………………………….. Period:…………………………………… 
 
 
Signature:……………………………………… 


